BSA/AML Responsibility Matrix – Exhibit 4
	
	BSA Task
	Preparer
	Reviewer
	Trainer
	Comments

	1
	Monetary Instrument Logs
	Teller Personnel
	Head Teller reviews daily then monthly send log to  ____________for review and central retention
	
	

	2
	Currency Transaction Reports (CTR)
	*Teller Personnel for known reportable transactions

*______ for aggregated transactions (i.e. multiple branches, etc.)
	*________ for CTRs prepared by tellers

*________for CTRs prepared by ________
	
	

	3
	CTR Exemptions 
	
	
	
	

	4
	Customer Identification Program
	Account officers – loan officer or deposit officers that are the first point of contact with customers
	
	
	

	5
	High Risk Customer Identification and Monitoring
	
	
	
	

	6
	OFAC – Initial Contact
	Account officers – loan officer (credit reports) or deposit officers (ChexSystems report) that are the first point of contact with customers 
	________ with ______ as final sign-off of high probability, close potential matches
	
	

	7
	OFAC – Regular Review
	
	
	
	

	8
	314 (a) Information Sharing
	
	
	
	

	9
	314 (b) Information Sharing
	
	
	
	

	10
	Wire Transfers
	
	
	
	

	11
	BSA Record Retention Oversight
	
	
	
	

	12
	Suspicious Activity Reports
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